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00pa3oBaTeNGHOM  OpraHH3allili 110  TPOBEICHUIO HTOrOBOr0  COYHHCHHA
(M37T0KEHHA) COCTaBisieT «AKT 00 yHaleHMH y4acTHHKA HTOTOBOTO COYHHEHH
(usnoxerns)» (bopma UC - 09), BHOCHT COOTBETCTBYIOLIYIO OTMETKY B (opmy
WC - 05 «BexoMocTh HPOBEICHNS HTOrOBOrO COUMHEH s (M3T0KEHHAS) B y4eOHOM
xabunere OO (Mecre TmpoBeneHWs)» (YJaCTHHK HTOrOBOIO COUYMHEHMA
(M37I0XKEHAS) TODKEH MOCTABUTh CBOIO MOMNIHCH B ykasaHHOH dopme). B Onanke
DErHCTPALME  YKA3aHHOTO YYACTHUKA MTOrOBOTO COYMHEHHS (H3/OXKCHHS)
HeoOX0IMMO BHECTH OTMETKY «X» B Toje «Yaanen». BHeceHHe OTMETKH B II0JI€
«Ymanes» TOATBEpXHaeTcs MOMMMCHI) HI€HAa KOMHCCHH 00pasoBaTenbHOH
OpraHM3aIHH 10 MPOBEEHHIO HTONOBOTO COTMHEHHS (M3II0KEHHS).

Feayiis rar nposepKii COHEeHY S Ma3noxKeri5i)

FEEis e = S ..._.:-_j...';_;—E

Puc. 11 3anonHenue noneii nuxcneti vacmu 6ranka pe2ucmpayuy (yoanerue ¢ sK3amMena)



YTBEPXIEHA

Hgnxasom MHHHCTEPCTBA
00pa30BaHUs
Hosroponckoit obnactu

ot 02.10.2023 Ne 1309

UncTpyKums AJisi PyKOBOAHTe I8 00pa3oBaTe/ibHOH OpraHu3aluH

1. Ha sTane noAroToBKH K NPOBEIEHHI0 HTOrOBOI0 COYHHEHHS (H3/10KEeHHs)
Pyxo6odumens 06pazo8amensHoll Op2anusayu O0LNCeH O3HAKOMUMBCSL C:

HOPMAaTHBHBIMU [PaBOBLIMH OOKYMEHTaMH (peruoHallEHBIMH
JIOKYMEHTaMHu), PperiaMeHTHPYIOIIMMU IPOBEJEHUWE HTOrOBOrO COYHMHEHHA
(M3M0XKEeHUs);

TTOPSI/IKOM TIPOBEICHHS HTOTOBOrO COUMHEHMs (M3JIOKEHH ) Ha TePPHTOPHH
Hosropozckoit — 0671acTH, yCTQHOBJICHHBIM  MMHHCTEPCTBOM  00pasoBaHHA
Hosropozckoit obracti (ganee - MUHHCTEPCTBO);

MeTOOMYeCKHMMH MartepuaiaMd PocoOpHan3opa, peKOMEHIyeMbIMH K
HCIIONB30BAHMIO [PH OpTraHU3allMd U IPOBEJEHMH HTOTOBOIO COYMHEHHSA
(M3II0XKCHHA);

MHCTPYKIMeH,  ompemendrouieit  mopsyiok  paboTel  pyKOBOAUTENS
00pa3oBaTeIbHOM OpraHu3any, a TakkKe HHCTPYKIUAMH, OIpeeISoIIIMU
MOpSIZIOK paGoTHl JIML, IPHUBJIEKAEMBIX K ITPOBEACHHIO HTOTOBOIO COYMHEHHS
(u3noXxeHus );

TIpaBHII4MH 3aT0JHEH s OIaHKOB HTOTOBOIO COYMHEHUS (M3IIOKEHN).

B 1ensx NpoBeIEHUs UTOTOBOIO COYMHEHUs (M3JI0KEHKS) He IO3HEee YeM
3a JIBE HEJENH JI0 IIPOBE/IEHHs] HTOTOBOTO COYHHEHUS (M3/I0KEHH) PYKOBOIUTEIIO
00pa3oBaTeNbHOM OpraHU3aliid HE0OX0IUMO:

OpraHH30BaTh pervcTpaiyio o0yJaromuxcs Uil y4acTHsi B HTOTOBOM
COYMHEHHH (M3IO0KEHHH) B COOTBETCTBMM C WX 3afBJICHHAMH, IIPU II0Jaye
3asBJICHAS HA YYacTHE B UTOrOBOM COUYMHEHHM (H3JI0KEHHHU) IPOKOHTPOIMPOBATH
NoJIydeHne corfiacus Ha 06paboTKy NepCOHAIBHBIX JaHHbIX;

ONpeeNuTh W3MEHEHHUs! TEKYIero PaclHCaHusA 3aHATHH 00pa3oBaTenbHOH
OpraHM3alliy B JHH IPOBEIEHHS HTOTOBOIO COYMHEHHMS (M3JI0KEHUS),

[OJ IOJIKCE O3HAKOMHTE CIEIIHAIHCTOB, IIPUBJIEKAEMBIX K MPOBE/ICHHIO H
MPOBEPKE WTOTOBOTO COYMHEHMS (M3IOXKEHHS), O MOpsAAKE MpPOBEACHUS H
IPOBEPKH MTOTOBOTO COYMHEHMs (M3NOXKEHMs) Ha Teppuropud Hosropopckon
o0NacTH, YCTAHOBJIEHHOM MHWHHCTEPCTBOM, OPTaHH30BaTh  O3HAKOMIIEHWE
obyuaromuxcs M MX poxuTesell (3aKoHHBIX mpexcraBuTenei) ¢ Ilamsarkoud o
HOpAMKE TPOBE/IEHHS HTOIOBOIO COYMHEHHS (M3TI0KCHHA).

He mno3mHee ueM 3a JieHb JIO TIPOBEACHHMS HTOTOBOTO COYMHEHHS
(M3noxeHUs):
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IPOBECTH MPOBEPKY TOTOBHOCTH 00pa3oBATENBHOH OpraHM3alil K
[POBEIEHUIO HTOTOBOTO COYHHEHNS (M3I0KEHHU);

IIPOBEPHUTH HAJIMYHE YacOB, HAXOMAIIUXCA B MONE 3PEHHsS y4aCTHHUKOB, B
KaXIOM KaOHWHeTe, ¢ IPOBEIEHHEM TIPOBEPKH MX paboTOCIOCOOHOCTH;

IPOBEPUTh HAJIMYME MecTa IJIA XPaHEHHMs JIMYHBIX BEMCH YYaCTHHUKOB
HUTOTOBOTO COYWHEHMS (H3II0KEHHUsI), KOTOpOe MOXKeT OBITh OpraHu30BaHO B
yqe6HOM KabHHeTe, Iie POBOMTCS HTOroBOE COYMHEHHE (M3II0KEeHHE);

IOITOTOBATh UYEPHOBHKH Ha KaXKJIOIO YYacTHHKa HTOrOBOIO COYMHEHHA
(m3noxeHus) (MAHHMAIIGHOE KOJIMIECTBO - 1B JIMCTA), & TAKKe NOTMOIHUTE/BHBIC
YePHOBHUKHY;

[OATOTOBUTE B HEOOXOIWMMOM KOIIHYECTBE MHCTPYKLHH Ui y4acTHHKOB
WUTOrOBOTO COYMHEHHMS (M3IOXKEHWs), 3a4YUThIBAEMBIE YICHOM KOMMCCUH
obpa3oBaTeNbHOi  OpraHM3allid 110 MPOBEACHHIO HTOrOBOr0  COYHHCHHA
(M3noxeHwWsA) B ydyeOHOM KaOWHETe IIEpe[l Ha4aloM IIPOBEICHHA HTOrOBOro
counHeHHs (H30KeHus) (OlHa HHCTPY KL Ha OMUH yaeOnbiil kabuHer);

MOArOTOBUTh HWHCTPYKIMM JJIsI YYaCTHHKOB HTOTOBOrO  COYHMHEHHS
(u3noxenns) (Ha KaXAOTO y4aCTHHKA),

ofecIieuuTs IMedaTh OJAHKOB MTOTOBOTO COYMHEHHA (M3JIOXKEHWS) U
OTYEeTHBIX (OPM [T MPOBE/IEHHs WTOrOBOTO COYMHEHHMs (M3NOXKEeHHA) (B ciydae
mevyaTH B 00Opa3oBaTENbHOM OpraHM3allii) WM IOTydYeHWe OIaHKOB HTOrOBOTO
COUYMHEeHHA (M3I0XKEHHsS) ¥ OTYETHBIX QOPM;

OlpeeNTuTh  HeoOXOJMMOe  KOJNMYECTBO  y4eOHBIX — KaOWHETOB B
06pa3oBaTeNbHOM  OpraHW3aldM JUIA  [POBElleHHs WTOrOBOrO  COYHHEHM
(u3noXeHWs) W PAcIPeNelldTh MEXy HHMH YIaCTHHKOB WTOTOBOTO COYHHCHMA
(mnoxenus) B npowussonsHoM mopsanke (popma UC - 04 «CoHCOK yJacTHHKOB
WTOroBoro codmHeHus (M3noxkenws) B OO (MecTe NpOBEIEHHA)»), TPHU
pACTIpeJIENIEHHH y4aCTHHKOB HTOTOBOIO H3JIOKEHHs HEOOXOOHMMO Y4YECTh, HTO
VYaCTHUKH, KOTOPBIM TEKCT [UIsl M3JI0KEHHA BhIIaeTcs Ha 40 MUHYT JUIS YTCHHS,
IOIDKHBIL OBITH pachpeseNieHsl B OTAeIbHbIH yueOHBIH KaOMHET IJIs NPOBEJCHHUS
HTOTOBOTO H3J0XKEHMs. KaTeropmdecku He pEKOMEHJyeTcsi paclpeldeiirh
Y4ACTHUKOB HTOTOBOTO M3JIOKEHMA, KOTOPBIM TEKCT /IS H3JI0XKCHHS BbIIAETCA JUIs
yrenus Ha 40 MHHYT, B 0/iiH y4eOHBIH KaOHHET BMECTe ¢ y4aCTHUKaMH UTOrOBOIO
M3JI0KEHMS, KOTOPEIM TEKCT JUIL MTOTOBOTO M3JIOXKEHHS 32YHTHIBACTCS IEHOM
KOMHCCHH TI0 TIPOBEJIEHHIO HTOTOBOT'O COUHHEHHUS (M3/I0MEHNA ),

OpraHM30BaTh IPOBEPKY pabOTOCTIOCOOHOCTH TEXHHYECKHX CPEICTB,
CPEeNCTB BUCOHAOMIOEHHs B y4eOHBIX Kabunerax (B ciydyae, €CIH CpelcTBa
BUICOHAOIIOACHHS YCTAHOBIIEHE);

obecrneunTs HATHYHE HEOOXOAMMBIX TEXHUYECKHX CPEACTB, I103BOJIIOIINX
OCYILECTBUTh AayJHO3allMCh YCTHBIX OTBETOB B Cliydae cJa4d HTOTOBOro
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COUMHEHAS! (M3TOXCHHA) YIACTHHKOM COYMHEHWUS (M3JIOXCHHA) B YCTHOH (opme
(HampuMep, KOMIIBIOTEp, OCHAIIEHHBIH MUKPO(QOHOM, TUKTODOH);

OpraHM30BaTh  O0ecreuyeHHMe  YYaCTHHKOB  HTOrOBOIO  COYHHECHHS
opporpaguueckuMi  CIOBapsAMH, YYaCTHHKOB  WTOTOBOTO — H3JIOKEHUA -
ophorpadudeckiMHI U TOIKOBBIMH CIIOBapsSMU.

2. B JeHb NpoBeeHHs] HTOrOBOr0 COYHHEHHS (H3/105KeHHsI) PYKOBOAHTE b
00s13aH:

IIPOBEPUTH TOTOBHOCTH YyueOHBIX KaOHHETOB K IIPOBEJICHHMIO HTOrOBOIO
COYMHEHHS (M3JI0XKEHHS);

MPOBECTH MHCTPYKTX JIMI[, MPUBIEKAEMBIX K TMPOBEACHUIO MUTOrOBOTO
courHeHHs (M3IIOXKEHUs), MO TOPANKY M IpOLEAype IPOBEIACHUS HTOrOBOIO
courHeHus (M3JI0XKeHHUsA);

paclpeeNnTh UIEHOB KOMHCCHM 00pa30oBaTeNbHOW OpraHu3allid IO
yueOHBIM KaOuHETaM;

0BecrednTh BXOJ YJaCTHHKOB MTONOBOIO COYMHEHMs (M3JIOXKEHHs) B
o6pazoBarenbHy0 opranusanuo Haunnas ¢ 09.00 o MecTHOMY BpeMEHH.

BriziaTh uiileHaM KoMHCCHH 00pa30BaTelbHOM OpraHH3aln:

MHCTPYKUME I8 yYacTHMKOB HMTOTOBOTO COUMHEHMs (M3JIOXKEHHA),
3aYWTHIBAEMbIE  YJIEHOM KOMHMCCHM  00pa3oBare/lbHOM  OpraHM3alud 10
IPOBE/ICHAIO MTOTOBOTO COYMHEHHs (M3JIOXKEHHA) B y4eOHOM KabuHETe Tepes
HAYAJIOM TPOBEICHHA MTOTOBOrO COYMHEHHUs (M3IOKEHHUA) (OQHA HHCTPYKIHUA Ha
OIVH KabuHeT);

MHCTPYKIMH I YYAaCTHMKOB MTOTOBOTO COYMHEHHs (u3noxenws) (Ha
Ka)KIOT0 YYaCTHHKA OTAEIBHO);

6IaHKH HTOTOBOI0 COYMHEHUS (M3II0KESHU);

yepHOBMKHM (2 IHMCTa Ha OJHOrO Y4YacTHHKAa MTOTOBOTO COYHMHEHHA
(M3MOKEHMS);

oTueTHbIe GOPMBI IS IPOBEICHMS HTOTOBOTO COUMHEHMS (M3IOKEHHU);

opdorpaduieckie ClIoOBapH AJisi YYaCTHHKOB MTOrOBOIO COYMHEHHMS
(opdorpaduueckne 1 TOIKOBBIE CTIOBAPH JUIL YYaCTHUKOB M3JI0XKEHHSA).

JlaTe ykasanWe TexHudeckoMmy crenuanucty B 09.45 monyYuTh TEMBI
COYMHEHHS] B COOTBETCTBHH ¢ HHCTPYKUHMEH 11 TEXHHYECKOIo CIICHHATHCTa IO
[IOJYYEHHMIO KGMIUIEKTOB TEM HTOTOBOTO COYHMHEHH.

Haunnas ¢ 09.45 mo MeCTHOMY BpeMEHM BbIaTh 4/IEHaM KOMHCCHH TEMBbI
courHeHus (TEMBI COUYMHEHHS MOTYT OBITH pacledaTaHbl Ha KaX/I0r0 y4acTHHKa
WM pa3MeIIeHE! Ha Jocke (MH(GOPMallHOHHOM CTEeHJIE), TEKCTHI H3TI0XKEHHSL.
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3. IlpoBeaeHye HTOroBOro COYHHEHHS (H3JI0KEHMS])

Ha sTare npoBeIeHHs. UTOTOBOI'0 COUMHEHHs (M3II0KEHHSA) PYKOBOAUTE]Ib!

ofecrednBaeT KOHTPOIb NPOBEIEH)S HTOrOBOTO COYHHEHHA (M3/10)KEHH) B
00pa3oBaTeNbHOH OpraHu3alliu;

paccMarpuBaeT HWHGOPMANHIO, IIONYYEHHYIO OT UIEHOB KOMHCCHH,
IEKYPHBIX W UHBIX JIMI O HapyIICHMX, BBIABICHHBIX IIPH MPOBEICHUN HTOrOBOTO
COUMHEHMS (M3JIOKEHHST), TPUHAMAET MEpPHI 110 IPOTUBOJEHCTBHIO HAPYIICHHIM
YCTaHOBIEHHOIO MOPSIIKa IIPOBEAEHHS HTOTOBOIO COYMHEHHS (M3NI0KEHHS), B TOM
YHCIIe OPraHu3yeT IIPOBEICHHE IIPOBEPOK 110 (haKTaM Hapy[ICHMs yCTaHOBICHHOIO
TOpsIKA IIPOBEACHHUS HTOTOBOIO COUMHEHHUS (M3IIOKEHUA);

B CiIy4ae yrpo3bl BO3HHKHOBEHHS UpE3BBIYaHON CHUTyal[ud IPHHHMACT
pellleHre O IepeHoce ITPOBEEHNs MTOTOBOTO COYHHEHHS (M3JIOMKEHHS) B APYroe
MeCTO TIpOBEJIEHHs HIIM Ha [pyro# [eHb, IPEJyCMOTPEHHBIH pacHHCaHHEM
MIPOBE/IEHUS HTOTOBOIO COUUHEHUS (M310XKEHHUA). PykoBonures
06pa3oBaTeTpHON OPraHU3alMK OIOBEIAET BCEX YYACTHHKOB O BPEMEHM M MECTE
TIOBTOPHOTO MPOBE/IEHUs MTOTOBOIO COYMHEHMS (M3TI0KECHHS).

4. 3aBepuieHHe HTOrOBOTO COYHHEHHS (HM3JI0XKEHHST)

[1o OKOHYaHUH MTOTOBOTO COYMHEHUS (U3JI0)KEHHS) PYKOBOTUTEIb!

IMPUHHMAET y YIEeHOB KOMHUCCHH OJIAHKH PErucTpaluu, OJaHKW 3aIvcH
(monosHUTENbHBIE ONAHKH  3aIMCH), YepHOBHKM YYaCTHHKOB HTOI'0BOTO
courHeHMs (M3I0XKEHHS), a TaKXkKe OTYETHBIE (POPMBI sl TPOBEACHNS UTOTOBOTO
COYMHEHHS (M3N0KEHHA);

HepeiaeT TEXHUUECKOMY CIICIIHATHCTy OpPHIHHANIbI 0JIaHKOB PErHCTpaluy U
OJaHKOB 3alUcH (JOIOJHUTENBHBIX OJIAHKOB 3allMCH) YYacCTHHKOB HTOTOBOTO
courHeHHs (M3IOKeHHs) s OCYIIeCTBICHHs Konuposanus. KommposaHue
GIaHKOB MTOTOBOIO COYMHEHHs (M3JIOKEHHS) C BHECEHHOM B OJlaHK perucTpaliu
otmeTkoit «X» B none «He 3akoH4m («Ymaneny), moATBEpKACHHOM ITOIITUCHIO
YlleHa KOMHCCHH 00pa3oBaTeNbHOW OpraHM3allid, HE NPOHU3BOIAMTCS, MPOBEpKa
TaKUX COYMHEHNH (M3JI0KEeHUH) He OCYIIECTBIISETCS;

ofecrieyuBaeT HaJEXHOE XpAHEHHEe OpHUIHWHAJIOB OJIAHKOB WTOTOBOTO
counHeHHs (M3JI0KEHHs) 0 MOMEHTa WX HallpaBIeHHA B PETMOHANIbHBIM LEHTP
o6paborku nHpopmanuu Hosroposjckoi obnactu (nanee PIIOM) u xomuccuu 1o
IIPOBEPKE UTOTOBOTO COYUHEHNUS (H3/I0/KEHHU );

obecrieynBaeT ydeT OJIAHKOB WMTOrOBOTO COYHHEHHs (M3IOKEHHUS) ¢
BHECEHHOM oTMeTKoM B moie «He 3zasepmumy («YpaneH»), MOATBEPKICHHOH
TMOJUTHCEI0 |leHa KOMHCCHH 06pa3oBaTeNbHON opraHusanud, BMecte ¢ (Gopmoi
HMC-08 «AKT O HOCPOYHOM 3aBEpIIEHMM HAIKWCAHWUS MTONOBOTO COYMHEHUS
(v3noeHus) 1O YBaKUTENbHBIM mprarHaM» (popmoit UC-09 «AxkT 00 yraneHun
YUYACTHMKA MTOTOBOTO COYWHEHMsS (W3OXEHMA)») MM IIOCIEIyIOIIEro MOITycKa
YYaCTHHKOB, He 3aBEPUIABIIMX HAIIMCAHHE UTOTOBOIO COUMHEHHs (M3JIOKCHHUS) 110
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YBKHTETBHBIM NpUarHaM, (y/IAICHHBIX ¢ HTOTOBOIO COYMHEHMs (M3MI0XKCHH) 33
HapylueHue TpeOOBaHUH) K IOBTOPHOM C/1a4e UTOTOBOTO COUHHEHUS (M3MOKEHMS)
B TEKyIIeM y4eOHOM oy B JOTIOJHUTEIBHEIE CPOKH;

B Clyyae Cayd MTOrOBOTO COYMHEHHMsS (M3JIOKEHHS) YIaCTHHKOM
counHeHHs (M3JIOKEHHs) B YCTHOH (opMe OCYIECTBIICT KOHTPOJIb BHECCHUS B
6IaHK PErMCTPALMM YKa3aHHOIO Y4acTHHKA MTOTOBOTO COYMHEHMs (M3JI0XKCHHA)
oTMeTKH «X» B mone «B ycTHO#H ¢opme», IOATBEPKICHHOH MOANUCHIO YIICHA
KOMHCCHH 10 IPOBEJEHMIO WTOTOBOTO  COYMHEHMs  (MBIOKEHHUA), A
nociegyromeif KOppekTHOH 06paboTkH H IPOBEpKH OJAHKOB HTOrOBOrO
COUMHEHHs (M3JI0KEHHUS) TAKOTO YJaCTHHKA.

5. Ha sTane npoBepKH HTOrOBOr0 COMHHEHHS (H3JI0/KeHMUs)

B ciiyuae opraHu3anuu B 06pa30BaTeNbHOM OpraHu3aluK paboThl KOMHCCHH
IO TIPOBEPKE HTOrOBOTO COUYMHEHMs (M3TOXKEHHM:A), (QOpMHUPYEeMOH OpraHamu
yIpaBieHus o0pasoBaHMEM TOPOJICKOrO W MYyHHIHIAIBPHBIX  OKPYIOB,
MYHMIMIATBHBIX DPAiOHOB o00nacTH (Hajee MyHHUMNaIbHAsA KOMHCCHSA IO
IIPOBEPKE) PyKOBOJUTEIND!

obecIeurBaeT MyHHIUIANBHYH KOMHCCHIO IO TIPOBEpKE HEOOXONMMBIMHU
TeXHUYECKUMHM CpeICTBaMH (KCEpPOKC, CKaHEp, KOMIIBIOTEP C BO3MOXKHOCTBIO
BeIXoga B cetd «MHTepHeT», a TaKKe C YCTAHOBICHHBIMH Ha HEro
CHelHAIM3UPOBAHHEIME  [IPOTpaMMaMy, — [O3BOJNAIONIMMM  2BTOMATHHCCKH
TIPOBEPATH TEKCTHI HA HAJIMIHE 3aMMCTBOBaHKH U 1Ip.);

TMPHHAMAET pelleHHe O HeoOXOIUMOCTH BO3JIOXKEHHS Ha TEXHHYECKOIro
CHENMAIUCTa OOSN3aHHOCTH 110  OCYIIECTBIEHHWIO MPOBEPKH  COOMOIEHHS
VYaCTHHKAMEA MTOTOBOTO  COYMHeHHs (u3noxkenus) TpeGoBamms Ne 2
«CaMOCTOSTE/IbHOCTh HATIMCAHMS HWTOMOBOTO COYHHEHHS (U3JOXKEHHS)» B
COOTBETCTBHHM C MOPAAKOM, OIPEACISHHBIM MUHUCTEPCTBOM. B cilydae mpUHATUS
COOTBETCTBYIOIIEIO pEIIeHUS K OKCIEepTy IIOCTYMaioT MTOrOBbIE COYMHEHHA
(M37IOXKeHHs), NpolleinMe IPOBEPKY Ha BbimojHende TpebGosanma Ne 2
«CaMoCTOsTeNFHOCTD HAIIMCAHMS HTOrOBOTO COYMHEHHS (M3T0KEHNS);

ofecIeYrnBaeT IPOBEPKY M OL[EHWBAHHE HTOTOBOIO COUMHEHHS (M3JI0KEHH)
B COOTBETCTBHM ¢ KPHTEPHSMH OLIEHHBaHWs B yCTaHOBIIEHHBIE CPOKHU (IIpOBepka
IOJDKHA 3aBEpLIMTLCS HE MO3ZHEEe 4eM depe3 CeMb KaJeHIapHbIX [HEH ¢ NaThl
IPOBEIEHHA HTOTOBOI0 COUHHEHNUS (M3TI0KEHHS);

obecrieyuBaeT JOCTABKY OPHUIHMHANOB OJIaHKOB HKTOrOBOIO COYHMHEHHA
(M37T0XKEHUA) yYaCTHHKOB WTOTOBOTO COUYMHEHHMS (M3JIOXKEHUH) C BHECEHHBIMU B
HUX pe3yMbTaTaMH TPOBEPKM [10 KPHTEpUsSM OLEHWBAHHA M OLEHKH («3a4ers»/
«HE3a4eT»), B TOM YHCIIE OPUTHHANBI 6IaHKOB UTOIOBOIO COUMHEHMS (M3II0KCHIA)
C BHECEHHOH oOTMeTKoli «X» B mone «He 3saxoHumm» («Ymanen»),
NOJTBEPXKIEHHON TMMOANMCBI0 HIeHa KOMHCCHH I10 IIPOBEIEHHIO HMTOTOBOTO
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counnenus (msnoxenus), B PIIOW s mocmemyomeii obpabotkn (32
UCKIIOUEHWEM O00pa3oBaTeNBHBIX OpraHM3alliid, B KOTOPBIX IPOBOAUTCHA
CKAHUPOBAHHE OPUTMHANOB OJIAHKOB MTOTOBBIX COUMHEHHMH (M3IIOXKEHWH) mocrme
NpOBEICHHS IPOBEPKH M OLIEHUBAHMS SKCIIEPTAMH).

B cirydae ocyIiecTBIeHHs CKaHUPOBaHUA B 00pa30BaTe/IbHON OpraHH3aluy
TeXHUYECKHH CIIENUANUCT B TNPUCYTCTBUH PYKOBOAHTENs 00pa3soBaTelbHOH
OpraHM3alul O00ecTieYrBaeT CKAHMPOBAHME OPUIHHANOB ONAaHKOB HTOrOBOTO
counHeHMs (M3JOXKEHUsI) TIOCiHe MPOBEJCHMS TMPOBEPKA M OLCHMBAHHA
SKCIEepTaMd, B TOM YHCJI€ OpPHTHHANOB OJIAHKOB HTONOBOIO COYMHEHHA
(u3M0KeHHUs]) ¢ BHECEHHOH OTMETKOH «X» B mnone «He 3akoHYHI» («Y nanen»),
TONTBEPXKAECHHOM MOJMKUCHI0 UJeHa KOMHCCHH II0 IIPOBEJICHHIO MTOr0OBOIO
courHeHus (u3noxenus). CKAaHUPOBAHUIO IIOJJIEKAT BCE BHIAHHBIC YJaCTHUKAM
GIaHKM UTOTOBOIO COYMHEHHUS (M3NI0KEHHSA), B TOM YHCIIC HE3AIIOIHEHHBIE.

OrckanupoBaHHBle  U300paxkeHuss OJAQHKOB ~ HTOrOBOrO  COYMHEHHS
(u3nosxenus) nepepatores B PLIOW s mocnemyromei 06paboTk.



VTBEPXKIEHA

ITPUKa30M MHHHACTEPCTBA
obpasoBaHus _
Hosropoackoit odbnactu

ot 02.10.2023 Ne 1309

WHCTPYKIHSA A/ TEXHHYECKOro cnelHa/ ucTa NpH NpoBeIeHAH HTOroBOro
COYMHEHUsI (M3/I0KeHHS)

He nos3anee 4em 3a AeHb 10 HAYaJIa NPOBEJACHHS HTOIOBOr0 COYHHEHHs
(M3102KeHHN) TEXHHYECKHH ciennaanceT obs3an:

IIOATOTOBHTH M IPOM3BECTH IMPOBEPKY PabOTOCIOCOOHOCTH TEXHHIECKHX
CPEJICTB B MOMETIEHHUH JIIST PYKOBOJHUTENA 00pa3oBaTe/IbHON OpraHU3alliH.

[ToMmelenye Uis PyKOBOAMTENsS 00pa3oBaTENbHONM OPraHH3alMd OJKHO
OBITE 000PYAOBaHO CIEAYIONMMU TEXHHUYECKHUMHU CPEACTBAMH:!

Tele(OHHOHN CBA3BIO;

I[IPUHTEPOM,

KOITHPOBAIBHEBIM armapaToM (CKaHepoM);

TIepCOHATBHEIM KOMITBIOTEPOM, ITIOJKIIIOUeHHBIM K ceTd «lIHTepHeT», N
IOCTyNa Ha CIENWATd3MpOBaHHBIe CaHTBl M IOpPTanbl B IEIX I[OTY4CHHA
KOMILJIEKTOB TEM HTOrOBOI'O COYMHEHMS.

KonupoBanue 67aHKOB WTOrOBOTO COYMHEHHUs (M37I0XKEHUs) NP HEXBATKE
pacleyaTaHHBIX OJIAHKOB WTOTOBOTO COYHHCHHS (M3NMOXEHHs) B MecTax
IIPOBEIeHHs HTOrOBOTO COYMHEHHS (M3JI0XKEHHS) 3alpeleHo, TaK KaK Bee OnaHKu
HUMEIOT YHHKAIBHBIA Koj paboTBl M paclevaThIBAlOTCS — IOCPE/ICTBOM
CIIENUATN3UPOBAHHOTO TIPOrPAMMHOI0 00ECIIEUEHHSI.

B feHb NPOBeIEHHS] HTOIOBOT0 COMHHEHHS (M3JI05KeHHs) TEXHHYECKOMY
CHEeNHAJHCTY HeoOX0auMo:

B 09.45 10 MECTHOMY BpPEMEHH TTONYYUTh TEMbI COYMHEHHA B COOTBETCTBHH
C MHCTPYKIMEH I TEXHUUIECKOTO CIELHAIUCTA 10 MOJYyYEeHHI0 KOMIUIEKTOB TeM
HTOTOBOI'O COYMHEHU;

Pa3MHOXHTH UX B HEOOXOIMMOM KOJIHYECTBE U NEPEaTh UX PYKOBOIUTEIIO
(TeMBl COYMHEHHS MOTyT OBLITH pacledaTaHbl Ha KaXJOro YyYacTHHKA WM
pasMeIIeHE! Ha JocKe (HHGOpMallHOHHOM CTEHJE);

Tiepe/laTh TEKCTHI 3JI0XKEHHs, PA3MHOXKHB HX B HEOOXOAHMOM KOJIHAIECTBE.

JIiis y9acTHHKOB HU3JI0MKEHHs C OrPaHMYCHHBIMH BO3MOXHOCTAMH 3[0POBbs
(rmyxux, crabocHBIIamX, yYJacTHHKOB C TSDKEIBIMM HapyIlleHHsMH pedH, C
pacCTpOMCTBAMH ayTHCTHYECKOTO CIIEKTpa) TEKCT M3JI0KEHHs IedaTaeTcs Ha
KayKJIOr0 YYaCTHHUKA U3JIOKCHUS OTIEIbHO;

OKa3bIBaTh TEXHHYECKYIO MTOMOINb PYKOBOAHUTEIIO M YjI€HAM KOMHCCHHU I10
TIIPOBEICHHIO HTOTOBOTO COUMHEHUS (U3JIOKEHNMS).
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IMo 0KOHYAHHH HTOrOBOr0 COYHHEHHs (M3JIOXKEeHHS), a TAKIKe B paMKax
OpraHH3aLHH NPOBEPKH MTOrOBOr0 COYHHEHHS (H3JI0KEHHs) TeXHHYCCKHH
CIIEeIHAJIHCT JOJIKeH:

TIOATOTOBUTH M TIPOM3BECTH TIPOBEPKY PabOTOCIOCOOHOCTH TEXHHYCCKHX
cpencTB (KCEpOKC, CKaHep, KOMIBIOTEP C BO3MOXXHOCTBIO BBIXOa B CETH
«HTepHeT», @ TaKkKe C YCTAHOBJCHHBIMH Ha HEro CrelHaTu3UpPOBAHHBIMH
IpOrpaMMaMH, MO3BOJSFONIMMH aBTOMATHYECKH MPOBEPATH TEKCTHI Ha HAIHIHE
3aMMCTBOBAHUI ¥ Ap.) JJISL OCYIIECTBIIEHMS NIPOBEPKH W OLCHUBAHHUA MTOIOBOTO
coynHeHus (M3TOKEHHA) KCIIEPTAMU KOMHUCCHHA 00pa3oBaTesibHOM OpraHu3alliy,;

IPHEATE y PYKOBOJMTENs OPMIMHAIBI OJaHKOB PErvucTpaldd ¥ OIaHKOB
3amucH  ([ONONHMTENHHEIX — ONAHKOB — 3allMCH) JUIA  OCYIICCTBIGHHA — HX
KOIHpoBanusa. Konwmpopanue ONaHKOB HTOrOBOIO COYMHEHHS (M3MOXKEHHS) C
BHECEHHOH B ONaHK perdcTpaimm otMeTkod «X» B mome «He 3akoHwmm»
(«Y maneny»), TOATBEPKICHHOM MOMKACEI0 HieHa KOMHCCHH O00pasoBaTelbHOH
OpraHW3aliy, He MPOM3BOJMTCS, NMPOBEPKA TaKHX COUMHEHHH (M3J0KeHWH) He
OCYIIECTBISCTCSA. YKa3aHHble OIaHKH UTOTOBOIO COYHMHEHHS (M35107KEHNs) BMECTe
¢ ¢opmoit UC - 08 «AkT O JOCPOYHOM 3aBEpIICHHH HANMHUCAHHA WTOTOBOIO
courHeHHs! (M3I0KEHHA) TI0 YBAKATENLHEIM IpuduHam» (popmott UC - 09 ««AKT
06 yjaTeHWH YYacTHHKA WTOTOBOIO COYMHEHHS (M3IOXKEHM)») IIepelaroTcs
PYKOBOIMTEMIO 00pa30oBaTeNbHOW OpraHM3allMy g ydeTa, a TakKe ML
TTOCTIEMYIOMIEr0 AOMyCKa YKa3aHHBIX yJaCTHMKOB K IOBTOPHOW CHade HTOrOBOrO
COUYMHEeHMs (M3I0XKEHNs) B TeKyllleM y4eOHOM IOy B JOIOTHUTENBHBIE CPOKH,

IPOM3BECTH KOMMPOBAaHME OJNAHKOB pETHCTpaldk M OJaHKOB 3aIliCH
(ZOTIOMHATENBHEIX GIAHKOB 3alKCH) I HocHenyrome nposepku. Komposanue
6IIAHKOB PErMCTpalliy M GJIaHKOB 3aIliCH IPOM3BOMTCS T10CIe/[0BATEIBHO, OaHK
perdcTpaiy | OJaHK 3alCH, MOIOTHUTEbHbIE OJIAHKH JOJDKHBI MIATU JpYr 32
npyrom. KommpoBaHue OJaHKOB perudcTpaiii H OJQHKOB 3allUCH  JI0JDKHO
IPOM3BOJUTLCS B XOPOIIEM KadecTBe, BCE CHMBOJIBI JOJDKHBI OBITE OTICYATaHE! U
YHTAEMBI JUIS WieHa (3KcIepTa) KOMHCCHH;

OCYIIIECTBHTH NMPOBEPKY COOMIOAEHHS ydaCTHUKAMH HTOIOBOIO COYMHEHUs
(m3noxenns)) TpeboBammsa Ne 2 «CamMoCTOATENBHOCTE HAMHUCaHWA MTOTOBOIO
courHeHHs (M3TOXKEHHS)» B COOTBETCTBMH C TIOPSIKOM, OIIPE/EIIEHHBIM
MHUHHMCTEpCTBOM 06pasoBanus Hosropojckoit o6macTi.

[Tocne KONMWpPOBaHUS TEXHUYECKHH CIIELMAUCT TiepelaeT PYKOBOAHMTEIIO
obpa3oBaTenbHOM OpraHM3alid OPUIMHANB OTAHKOB PETHCTPAllHK ¥ OIIaHKOB
OTBETOB YYAaCTHHKOB HTOTOBOTO COYMHEHHMs (M3I0XKCHHS), SKCIepTaM - KOIHH
OIAaHKOB PErMCTPalldid ¥ OJIAHKOB OTBETOB YYaCTHHKOB HUTOTOBOIO COYHMHEHHMSA
(M3n0XKeHuA).

B ciydae mpoBejieHHsI CKaHHPOBaHMS B 00pa3soBaTeNbHOM OpraHM3allMH:
OCYIIECTBUTh CKAHHPOBAHWE OpPHTUHATOB ONAHKOB MTOrOBOIO COYMHCHHA
(M3]I0)KEHHs) ¢ BHECEHHBIMH B HHX De3yJbTaTaMH IPOBEPKH IO KPHTEPHAM
OLICHHBAHUs U OLIEHKH («3a4eTy/ «He3aueT»).



YTBEPXJEHA

ngmaaom MHWHHCTEPCTBA
00pa3zoBaHUS
Hosropojckoi obnactu

or 02.10.2023 Ne 1309

WHCTpyKIES 115 YIEHOB KOMHCCHH 00pa3oBaTe/IbHO OPraHH3alHM 110
NPOBeJeHHI0 HTOTOBOIO COYHHEHM S (H3/10KeHHs)

YneHpl KOMHCCHH /[0 HAYajla MpPOBeJAeHHs] HTOroBOro COYHHEHHs
(u3/10:keHns1) 005I3aHBI O3HAKOMHTLCH C:

HOPMAaTHBHBIMU NIPaBOBBIMHU NOKyMeHTaMH (peruoHaIBEHBIMU
JIOKyMEHTaMH), PErIaMEHTHPYIONIMMH  TIPOBEACHHE HTOrOBOr0  COYHHCHHA
(M310XKEHUA);

[OPSIIKOM TIPOBEJIEHHS U POBEPKH UTOrOBOIO COYMHEHNS (M3JIOKCHHS) HA
tepputopun  HoBropomckod — o0mactd,  yCTaHOBICHHBIM — MHHHMCTEPCTBOM
o6pazoBanua HoBropozckoii o6racty (fanee MUHUCTEPCTBO);

METOJMYECKMMH MaTepranaMid PocoOpHan3opa, peKOMEHIYeMBIMH K
UCIIOJIG30BAHMIO TIPH OpraHu3alii M MPOBEJEHHHM MTOrOBOTO COYMHEHHS
(M3MOKEeHUA);

MHCTPYKIMeH, ope/iensiorieil TopAaoK HX paboTs;

MpaBH/IaMH 3al0THeHHA 61aHKOB HTOMOBOTO COYMHEHMS (M3110KEHUS).

B leHb TNpOBeJEHHS HMTOrOBOr0 COYMHeHHs (H3JIOXKEHHs) U/eH
KOMHCCHH J0JIZKeH

TIPOATH HHCTPYKTaX y PYKOBOJAMTEIIS 110 MOPSAKY H IPOLELYPe MPOBEACHHA
MTOTOBOTO COUMHCHUS (M3II0IKEHHS);

TIONyYHTh y PYKOBOAUTENS MH(OPMAIMIO O HA3HAYEHUM HIIEHOB KOMHCCHU
110 y4eOHBIM KaOHHEeTaM.

IoyuuTs y pyKOBOZUTES CIEAYIOIe MaTepHallbl:

MHCTPYKLHIO [ YYacTHHKOB HTOIOBOrO  COYHHCHHA (M3710KEHUS),
3QYMTHIBAEMYIO  9JEHOM KOMHCCHM  0Opa3oBaTelbHOM  OpraHM3allid 110
NpOBEICHHIO HTOrOBOTO COMMHEHMS (M3NOXKEHHs) B y4eOHOM KabuHere repes
HAYATIOM IIPOBEJEHHS HTOTOBOIO COUMHEHMs (M3OXKeHHUs) (07Ha HHCTPYKIHA Ha
oJ1MH yueOHBIH KaOHHET);

MHCTPYKIMK U1 YYACTHMKOB HTOrOBOIO COYHMHEHHA (uznoxeHus) (Ha
KaXkJIOTO YIaCTHHKA);

GIAHKH HTOTOBOTO COUMHEHHs (M3I0KCHHA);

gepHOoBUMKKM (2 JHCTa Ha OJHOTO YYacTHHKa MTOTOBOrO COYMHEHMS
(M3IOKEHHNA);

oT4eTHbIE (POPMBI I IPOBEJEHM)S] HTOTOBOI'0 COUMHEHHMS (M3IOKEHHNA);
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opdorpapuieckie CIOBapH MJisi YYAaCTHHKOB HWTONOBOrO COYMHCHHA
(opdorpaduyeckre 1 TOIKOBBIE CIOBAPH IS YYACTHUKOB H3JIOXKEHHS).

[Ipoiity B cBOM yueOHBI KaOWHET, NPOBEPUTH €ro TOTOBHOCTH K
TIPOBEICHUIO HTOTOBOIO COYMHCHUA (U3JIONKEHNUS) M MPUCTYIHTh K BBIIOIHEHHIO
CBOMX 0053aHHOCTEH.

[IpoBeputh Mecto B yueOHOM KabuHeTe, TAe YYaCTHHK HTOrOBOTO
COYMHEHHS (M3JI0KEHHS) MOXKET OCTaBUTh CBOH JIUIHbIE BEIIIH.

Pasnarh Ha pabodme MeCTa YYaCTHUKOB MTOTOBOTO COYMHEHHMs! (U3II0KCHH)
YepHOBHKH (HEe MEHee JBYX JIMCTOB), MHCTPYKLUHM MM YYaCTHHUKOB HTOIOBOIO
counHeHus (M3JI0KeHUs) Ha KaXKIOro y4acTHHKaA.

[MoxgrotoBurs Ha Jocke (MH(GOPMALMOHHOM CTEHE) HEeOoOXOLUMYIO
MHGOPMAIIHIO IS 3a[0IHeHNs OJIAHKOB PETHCTPALIUH.

O6ecreyuTh OPraHW30BaHHBIA BXOJ| YYaCTHHKOB HMTOIOBOI0 COYMHCHHA
(u3noxenusi) B ydeOHBIM kabuHeT. YYaCTHMKM HTOrOBOTO  COYMHEHHA
(M3IOXKEHHs) PACCAKMBAIOTCS 3a pabouwe CTOJNBI B KabHHETe B IPOM3BOJIBHOM
nopszke (II0 ONHOMY HeJIOBeKY 3a pabouuii CToI).

VKa3aTh MECTO, Tleé YYaCTHHK HTOTOBOTO COUMHEHWs (M30XKEHUS) MOXKET
OCTAaBUTH CBOM JINYHBIE BEIIH.

Bo Bpems NpoBefeHHs MTOrOBOTO COYMHEHHMs (M3JIOXKEHHs) Ha pabouem
CTONe yYACTHHKA, MOMHMO OJQHKOB HTOTOBOTO COYMHCHUS (WU3JIOXKEHHA),
4epHOBUKOB HaXOJATCH:

pydKa (reeBas MM KAIWULIPHAS C dePHIIAMH YEPHOrO [[BeTa);

JOKYMEHT, YAOCTOBEPSAIOMINI JIHIHOCTE;

opporpabpudgeckuit  ciaoBaps (Uit YYACTHHKOB  M3JIOXKEHHA -
opdorpadHUeCcKid ¥ TOIKOBBIH CIOBAPH);

MHCTPYKIHMH 1718 yIaCTHUKOB HTOrOBOTO COUHHEHMUS (M3IOKEHHS);

CrelMaibHBIe TeXHWUecKHe cpenctsa (wis ydacTHHkoB ¢ OB3, nereid-
WHBAIKIOB, AHBAIHIIOB);

U HE0OXOJMMOCTH - JIEKAPCTBA U IHUTaHHE.

Hauunas ¢ 09.45 mo MeCTHOMY BpeMEHH IONYYUTh OT PYKOBOAMTEIS TEMBI
courHeHHs (TeKCThI M3/I0KeHHs). TeMbl COYMHEHHs] MOTYT OBITH pacreyaTaHsl Ha
Ka)KIOT0 YUACTHHKA WIM pa3MeNieHsl Ha JocKe (MH(pOPMAalMOHHOM CTeHJE) - B
JAHHOM ClIydyae 4jeH KOMHCCHH IIOArOTaBIMBaeT Ha JocKe (MHQOPMALMOHHOM
CTEHJI¢) TEMBI COYMHEHUS.

TexcT Ui H3JI0KEHHS pacredaTbiBaeTcss I YYaCTHHKOB HMTOIOBOTO
H3I0KEHHS C TXKEINbIMH HApyIIEHUSIMH pedH, C 3aJIEpKKOH TCHXHISCKOro
pa3BUTHUS, C PACCTPOHCTBAMHM ayTHCTHYECKOIO CIIEKTPa, ¢ HapyIICHUAMHU OIIOPHO-
[IBUraTelILHOTO ammapaTa, CIEIbIX, CIa00BUIAIIMX, TITyXHX, MO3IHOOITIOXIIHMX 1
CIaGOCIBIIAIIMX YIaCTHUKOB HTOTOBOI'O H3JI0XKCHHS.
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TexcT IUII HTOrOBOIO H3JIOXKEHWS BBIJACTCS YYaCTHHKAM [JIi YTEHUS H
NpoBeJeHHUs! MOroTOBUTENbHOH paboTel Ha 40 MuHYT. B 3TO Bpems y4aCTHHKH
MoryT paborare ¢ JnHcTaMH Oymard Ui YEPHOBHMKOB, BBIIHUCHIBAs KIHOYEBBIE
CIIOBa, COCTaBjsAs IUIAH W3TIOKEeHUsA (IepenuchiBaTh TEKCT UL HTOIOBOIO
W3JI0XEHMsT B JUCTHl OyMard jjis 4epHOBHMKOB 3ampemieHo). Ilo ucreuennn 40
MUHYT 4JI€H KOMMCCHUM TIO TIPOBELESHHIO HTOTOBOTO COYMHEHHMS (H3IOKEHHS)
3a0upaeT TEKCT JUII MTOrOBOTO H3JIOXKEHHS, W YYACTHHKH IPHCTYIAIOT K
HAITACAHHUIO MTOTOBOIO HM3JIOXKeHHs. Jns rioyxux, NO3QHOOTTIOXIIMX H
cnaGoCTBIIIAIIEX YIACTHHKOB WTOTOBOTO H3JIOXKEHHS HPH HEoOXOIMMOCTH
(BMeCTO BBIJA4H TEKCTa Jisi HTOrOBOTO H3NIOXKeHHA Ha 40 MHHYT) MOXeT OBITh
OCYILECTBIEH  CypIOTepeBOjy TeKCTa Uil  HTOrOBOTO — M3JIOXKEHHS (0
HeoOX0oMMOCcTH obecIiedeHrs CypOIepeBo/ia TEKCTa JJI HTOrOBOI0 MU3JI0XKCHHMS
co0BIIaeTCs BO BpeMsI TI0/jaut 3asBJIEHUs Ha y4acTHe B HTOTOBOM H3JIOKEHUH).

Jlo HauaJa HMTOrOBOro COYMHEeHHs (H3JIOJKeHHS) YJIEH KOMHCCHH
NOJIKeH:

[IPOBECTH MHCTPYKTaX YJACTHHKOB HTOTOBOTO COYMHEHHS (W3IOXCHHA),
KOTOPBIM cOCTOMT M3 IBYX dacTed. Ilepsast 4acTh MHCTPYKTaXka IPOBOIMTCH /0
10.00 Mo MecTHOMY BPEMEHH ¥ BKITFOUACT B cebs nHGOpMHUpOBAHHE YIACTHUKOB O
TIOpsi/IKe TIPOBEICHHA HTOrOBOTO COYMHEHHS (M3JI0KEHHA), B TOM YHCIIe O CIIydasX
yIaeHHs. ¢ HTOTOBOTO COUMHEHMA (M3JI0KEHNS), TIPOJAOIDKATEIBHOCTH HalKCaHHs
WTOTOBOTO COYMHEHMA (M3NOXKEeHHs), O BPEMEHU U MeCcTe O3HaKOMICHHA C
pe3ybTaTaMi HTOTOBOIO COYHMHCHHSA (M3/IOKEHHS), & TAKXKES O TOM, ITO 3aIIHCH Ha
YepHOBHKaX He 06pabaThIBAIOTCS U HE TIPOBEPSIOTCS;

BEIATH YYACTHWKAM HTOTOBOrO CcouMHeHWs (M3NOXKeHHs) OnaHKH
perucTpanuy, GNaHK 3allMCH, JOINOJHUTEIBHBIC GNaHKHM 3amucH (BBIAAIOTCA IO
3ampocy Y9acTHHKA) [N HAMMCAHMA WTOTOBOTO COYMHEHHSA (W3IIOXKEeHWsD),
YepHOBHKH, opdorpadpudeckue ciosapu (opdorpadpuieckue | TOIKOBBIE CIOBAPU
UL Y4ACTHHKOB HTOTOBOI'O H3JIOKEHU ), HHCTPYKIHMHK UL yYaCTHHKOB HTOTOBOIO
COYMHEHHS (U3T0KEHNUS );

IIPOBECTH BTOPYIO YaCTh HHCTPYKTaXa, KoTopas HaunHaeTcs He panee 10.00
10 MECTHOMY BPEMEHHU;

03HAKOMHTh YYACTHUKOB HMTOTOBOTO COYMHEHHs (M3IOXKEHHA) C TeMaMu
UTOTOBOTO COYMHEHHsA (TEKCTAMM M3JIOKEHUS) B IOpAJKE, OIPeIeIEHHOM
PYKOBOJHMTENIEM KOMHCCHH 00pa30BaTeNbHON OpraHH3aIliy;

[IOCJIE O3HAaKOMJIEHHS HaTh yKa3aHHEe YJaCTHHUKAM WTOroBOIO COYHHCHHS
(u3mOXKeHMs) TPHUCTYIHTh K 3allOJHEHHMIO PErMCTPAllMOHHBEIX IONeH OJaHKOB
MUTOrOBOIO COYHHEHHS (M3TOXKEHHS), yKa3aTb HOMEP T€Mbl HTOIOBOIO COYHHCHUSA
(TexcTa U3N0XKEHN);

B OnaHEKe 3alMCH YYACTHHUKA WTOrOBOTO COYMHEHHs (H3/I0XKEHHS)
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TIepenuCHIBAIOT Ha3BaHWe BEIOPAHHON MMM TEMbI COYMHCHHUA (TEKCTa M3JI0KEHN);

MPOBEPUTH TIPABHILHOCTh 3alI0HEHMS YJaCTHHKAMU HTOrOBOTO COMHHCHIA
(M3710KEHHMS) PETUCTPALHOHHBIX TOJeH OJIaHKOB, B TOM YHCIIC IIPOBEPUTH OnaHK
perucTpaldd W ONaHKH 3aIlHCH Kak/[0ro y9JacTHHKAa MTOTOBOTO COYMHCHHA
(M37T0XKEHHA) HAa KOPPEKTHOCTH BIIMCAHHOIO YYAaCTHUKOM HTOTOBOTO COYHHEHWA
(u3noxenus) koxa paboTel (koA paboTel JOIKEH COBIAAATh ¢ KOZAOM paboTEl Ha
OI1aHKe pPEerUCTPalHH);

0OBSIBUTE HAYAJIO, NPOJOJDKUTENBHOCTE W BPEMSI OKOHYAHHS BBITIOJIHEHHS
WTOTOBOrO COYHHEeHHs (M3JOKeHWs) M 3ajuKcupoBarb HX Ha  JIOCKe
(MHGOpPMALMOHHOM CTeHJe). B MpoiomKUTeNbHOCTD BBINOJHEHMST ~ UTOTOBOTO
coydHeHus. (W3II0KEHHs) He  BKIHOYaeTCAd  BpeMms,  BBIACICHHOC  HA
[IOTOTOBUTENbHEIE  MEpONPHSITHS  (MHCTPYKTaX  yJacTHUKOB — HUTOTOBOrO
counHenust (H3J0KEHI), 3aTI0THEHHE UMH PETHCTPAIIMOHHBIX TI0JeH 1 Jp.).

IIpoBe/ieHHE HTOrOBOTO COYHHEHHS (H3JI0/KeHH )

IIpy 1pOBEACHAN M3JIOXKEHHs TEKCT U3II0KEHUs 3a9UThIBACTCA yIacTHHKaM
HTOTOBOI0 HM3JIOKEHUS BCIyX TPHXKIBI TTOCIe OOBABICHMS Havala MPOBEIACHHA
u3nokeHus. VIHTepBal MekKAy YTEHHEeM COCTapiser 2 MHHYTEL INmyxum,
caBoCBIIANMM YIACTHHKAM, a TAKKe YUaCTHHUKaM C TSDKEIbIMU HapyNIeHUIMH
pedH, ¢ pacCTPOMCTBAMY ay THCTHIECKOTO CIEKTpa TeKCT H3JI0XKECHHA BRIIACTCS Ha
40 MUHYT, TIO WCTEYCHHM JTOT0 BPEMEHH WICH KOMUCCHH 3a0MpaeT TEKCT M
YYACTHHK IMUALIET H3JI0XKEHHE.

Jl1st TITyXMX, TO3IHOOIIOXIIHX M ClabOCIBIIIANHX YIaCTHAKOB HTOTOBOIO
H3II0KEHHS TPH HeoOXOJMMOCTH (BMECTO BbIIaYM TEKCTa JUld HTOroBOrO
manoxerns Ha 40 MUHYT) MOXeT ObITh OCYIIECTBIICH CYpJONEPEBOMX TEKCTA MUl
HTOrOBOTO M3l0XeHHUs (0 HeoOXOOUMOCTH OOecredYeHus CypAoIlepeBoja TeKCTa
Ul HTOT'OBOT'O M3JIOXEHHUs cooDILIaeTcs BO BpeMs I10/1auy 3as5BICHUS HA yJacThe B
UTOTOBOM H3JIOKEHUH).

VYacTHAKA MTOTOBOTO H3JIOKECHHS, KOTOPBIM TEKCT [JIA H3JI0XKEHHS
pEiaeTcs Ha 40 MUHYT I7I9 9TEHHs, JOJOKHBI OBITh pacHpeleNneHsl B OTACTIBHBIN
y4eGHEIH KabHHET UIs MpPOBEJCHWs HTOrOBOro HM3loxeHHs. KaTeropuyecku He
PEKOMEH/IyeTCs PacIpesielIATh yYaCTHUKOB MTOTOBOTO HM3IIOXKEHHs, KOTOPBIM
TEKCT U1 WTOTOBOIO M3JIOXKEHMs Bhljaercs s 4yreHus Ha 40 MHHYT, B OJHMH
yueGHBII KabuHeT BMECTE C YYaCTHUKAMK UTOTOBOTO M3JI0KEHMS, KOTOPHIM TEKCT
JUIST WTOTOBOTO H3JIOKEHHS 3a9MTHIBACTCS WIEHOM KOMMCCHM I10 INPOBEACHHIO
UTOrOBOIO COUYMHEHHS (M3I0KEHMSA).

Bo BpeMs HpOBEeHMs HTOTOBOTO COUMHEHHMS (HM3IOXEHHS) YHaCTHHKAM
MTOTOBOTO COYMHEHHA (M3JI0KEH¥s) 3alpelIeH0 MMeTh NpH cebe CpelcTBa CBA3H,
doro-, aymmo- W BHIEOANIapaTypy, CIPABOYHBIE MaTepHallbl, MHCHMCHHBIC
3aMETKHA ¥ WHBIEe CPEeJCTBAa XpaHeHWs ¥ mepefadyd MHGOpMallkd, COOCTBEHHbIE



